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Town Centre  Façad e  Imp roveme nt Grant (TCFIG) 

EXAMPLE Ap p lication Form 
The  Rug b y Town Centre  Imp rovement Grant is an op p ortunity for p rop erty owners and  tenants to  create  
new sig nag e  and /or unde rtake  rep airs and  othe r works to  imp rove  the  cond ition and  ap p earance  of the ir 
b uild ing  and  the refore  enhance  the  characte r of the  Rug b y Town Centre  Area. This g rant scheme  is fund ed  
b y the  UK Government. 

Prior to  comple ting  the  ap p lication form p lease  carefully read  the  Rug b y Town Centre  Imp rovement Grant 
- Guid ance  Notes online  and  in this ap p lication p ack. If you are  in any d oub t on what to  p rovid e , p lease  
contact us p rior to  sub mitting  your app lication. 

All imp rovements MUST b e  in line  with the  Council’s new Shop front Desig n Guid e  

Please  comple te  the  app lication form (ensuring  you have  answered  all questions) and  re turn b y 4p m on 
Frid ay 3rd January 2025 to  this email: p rojectsteam@rug b y.g ov.uk  Id eally, Word  ve rsions are  p re fe rab le  to  
PDF, to  allow us, where  need ed , to  work through ite rations with you. 
 
o r b y p ost /  hand  in at Recep tion: 
Communitie s and  Projects - Projects O ffice r 
Rug b y Boroug h Council, Town Hall, Evreux Way, Rug b y CV21 2RR 
 
Data Pro tection Act 2018 
 
The  Data controlle r is Rug b y Boroug h Council. The  d ata you p rovid e  on this ap p lication form will only b e  
used  in connection with fund ing  and  se rvices p rovid ed  b y the  Boroug h Council. By sig ning  this ap p lication 
form I am ag ree ing  that I und e rstand  that any financial assistance  g ranted  b y Rug b y Boroug h Council, will 
b e  rep ayab le  on d emand , or future  payments not mad e , if any information p rovid ed  is found  to  be  
incorrect. 

By sub mitting  this app lication, you consent to  the  council ve rifying  your information ag ainst o the r record s it 
ho ld s (for example , b usiness rate s record s) to  secure  the  e ffective  financial manag ement of the  council. 
Where  you are  an ind ivid ual or ind ivid uals, p lease  note  that the  council is the  d ata contro lle r for the  
p urp oses of the  Data Pro tection Act 2018 (the  “Act”) and  the  information in this form will b e  used  for the  
p urp oses of assessing  your ap p lication and  cross-checking  with o the r information the  council hold s 
re lating  to  you, in accord ance  with the  p rovisions of the  Act. 

For our full p rivacy notice  p lease  see : http s:/ /www.rug b y.g ov.uk/w/p rivacy#b usiness-sup p ort-and -
economic-d eve lop ment 

https://www.rugby.gov.uk/pl/w/our-grants-funds
https://www.rugby.gov.uk/w/shopfronts-design-guide-supplementary-planning-document-spd-
mailto:projectsteam@rugby.gov.uk
https://www.rugby.gov.uk/w/privacy#business-support-and-economic-development
https://www.rugby.gov.uk/w/privacy#business-support-and-economic-development
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Section A - Head line  Info rmation  

1.  Pro ject title : Write  the  title  of your p rop osed  activity he re  e .g . ‘New Wind ows to  shop  
front’ or ‘rep lacement d rainag e  and  painting  to b uild ing  frontag e ’  

2(a) Grant amount req uested : Put the  amount you are  req uesting  from the  Council – this should  b e  the  
to tal ab ove  MINUS your match contrib ution E.G. £9,000 

(b ) Match amount p led g ed  
(min. 10% of to tal p roject 
value): 

Put the  amount you are  p utting  toward  the  p ro ject as match fund ing  
he re  E.G. £1,000   This includ es any monies you or investors p ut in 
toward s the  p roject. 

 Total p roject value  (a + b ): Put the  total amount the  whole  p roject will cost he re  (includ ing  your 
match fund ing ) E.G. £10,000 

3. Main contact p e rson (N.B. These  are  the  d e tails which will b e  used  for corre sp ond ence  p urp oses, so  it 
need s to  b e  an email/p hone  you check reg ularly.) 

Name: Ap p licant name 

Position within b usiness: Ap p licant p osition e .g . ‘O wner’ 

Email: Ap p licant email 

Te lep hone/ Mob ile  p hone  
numb er: 

Ap p licant mob ile  number 

 

Section B - Your Busine ss  

(a)  Name  of b usiness ap p lying : Ente r name  of the  b usiness you will b e  using  the  fund s for 
e .g . ‘Gifts are  us’ 

(b ) Business Reg istration typ e  (e .g . Ltd , 
so le  trad e r, partnership , CIC, charity): 

Ente r the  ap p licab le  reg istration typ e  from the  list he re  e .g . 
‘so le  trad e r’ 

(c) Comp any Reg istration or UTR numb er Ente r your Comp anie s House  ce rtificate  numb er (if Ltd ) or 
your UTR (uniq ue  taxpaye r re fe rence ) if reg iste red  as a Sole  
Trad er or Partne rship .  

(Your UTR is a 10-d ig it numb er p rovid ed  to  you when you 
reg iste r for se lf-employment and  used  to  file  your Se lf 
Assessment tax re turn. It mig ht also  b e  called  ‘tax re fe rence ’)  

You can find  your UTR numb er: 

• in your Pe rsonal Tax Account 
• in your HMRC ap p  
• on p revious tax re turns and  o the r d ocuments from 

HMRC (for examp le , notice s to  file  a re turn or 

https://www.gov.uk/personal-tax-account
https://www.gov.uk/guidance/download-the-hmrc-app
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p ayment remind e rs) 
(d ) O rganisation ad d ress: Ente r ad d ress of the  b usiness you will b e  using  the  fund s for 

(e ) O rganisation email ad d ress: Ente r email of the  b usiness you will b e  using  the  fund s for 

(f) O rganisation p hone  numb er: Ente r p hone  no . of the  business you will b e  using  the  fund s 
for 

(g ) Is your b usiness reg iste red  and  trad ing  
within the  Town Centre  of Rug b y? 

See  the  town centre  b ord e r map  in the  ap p lication p ack to  
ensure  you are  insid e  the  thick b lack b ord e r line  and  answer 
‘Yes’. 

Please  note  if you answer ‘no’, you will b e  ine lig ib le  for this 
g rant 

(h)  When was your b usiness reg iste red ? 

 

Date  the  b usiness was reg iste red   

(i) Business classification (e .g . 
manufacturing , se rvice  sector, re tail): 

 Ente r your b usiness sector he re  e .g . ‘Food  re tail’ 

(j) How many full time  eq uivalent (FTE) 
emp loyees d oes your b usiness have  
(e .g . 2 staff d oing  18.5hrs each is 1 FTE) 

How many p eop le  work in the  ap p licant b usiness, includ ing  
full and  part time  or casual staff e .g . 1.5 FTE  

(k) What was your turnove r for the  p revious 
financial year? 

Your last tax re turn will have  this information  

(l) What is the  to tal value  of your asse ts for 
the  p revious financial year? 

Ente r to tal asse ts value  – will b e  on your last tax re turn  

(m) Are  you owned  or d o  you own share s in 
o the r comp anie s? If yes, p lease  
d escrib e  the  se t-up  and  includ e  
p e rcentag es. 

 

(n) Is your b usiness req uired  to  reg iste r 
with the  Information Commission 
O ffice? 

Most b usinesses storing  any kind  of customer data need  to  
reg iste r with the  ICO .  All b usinesses should  rece ive  a le tte r 
from the  ICO  at point of formation whe the r sole  trad e r or Ltd . 

Reg istration with ICO  currently costs about £45 p e r year for 
cove r against d ata b reaches, cyb e rcrime  e tc.  If you are  
unsure  and  what to  check if your b usiness is exemp t, you can 
d o  a q uick check on the  ICO  web site : http s:/ / ico .org .uk/for-
org anisations/data-p rotection-fee /se lf-asse ssment/   

(o) If yes, p lease  p rovid e  your ICO  
re fe rence  numb er: 

If you answered  ‘yes in row ‘n’ ab ove  ente r you ICO  
reg istration numb er he re  

 

https://ico.org.uk/for-organisations/data-protection-fee/self-assessment/
https://ico.org.uk/for-organisations/data-protection-fee/self-assessment/
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SECTIO N C – Pro ject Information 
Build ing  Imp rovement Works:  
Please  p rovid e  a summary of the  works of repair /  re storation /  re instatement for which you are  
req uesting  a g rant. Includ e  the  full ad d ress of the  p rop e rty for which they are  p roposed . All p rojects 
must b e  located  within the  Rug b y Town Centre  Area (see  b ound ary map  in the  g uid ance  d ocument for 
furthe r d e tails) 
 
All imp rovements MUST b e  in line  with the  Council’s new Shop front Desig n Guid e  
 
Please  confirm the  name of the  p refe rred  
contractor for the  works and  attach an itemised  
q uotation and  sp ecification (if ap p licab le): 
 

 

Please  confirm the  names of any o the r 
contractors who have  p rovid ed  q uotations for 
the  works and  attach itemised  q uotations and  
sp ecifications (if ap p licab le ): 
 

A minimum of 2 q uote s are  req uired  to  show value  
for money.  In rare  circumstances the re  may only b e  
one  p rovid e r, in which case  you need  to  evid ence  
that he re  

Do the  works req uire  any of the  following  
p e rmissions (if you are  unsure , we  will ad vise  and  
comp le te  this section late r): 

� Planning  p ermission /adve rtisement consent 
� Listed  b uild ing  consent 
� Build ing  Reg ulations app roval 
� Permission from the  p rop e rty 

land lord /freehold er to  und e rtake  the  works 
� O the r (p lease  state ) 
� Unsure  
 
You can check on the  p lanning  p ortal or arrang e  an 
ap p ointment with us to  check.  If you leave  it b lank 
we  will check this for you b ut that will b e  afte r full 
sub mission. 
 

If p e rmissions are  req uired , p lease  p rovid e  
d e tails of how they have  b een ob tained  
(attaching  p roof where  availab le ) or how they will 
b e  ob tained  p rior to  the  commencement of the  
works. 
 

O nly re levant where  you know that p e rmissions are  
req uired  

Have  you rece ived  any g rant fund ing  from othe r 
sources for your b usiness within the  last three  
financial years? For your ap p lication to  b e  valid  
you must comple te  the  Sub sid y Contro l Act 2022 
d eclaration in Annex 1. 
 

� Yes - I have  comple ted  Annex 1 
 
Tick this b ox if you have  had  g rant fund ing  for this 
b usiness b e fore  and  have  ente red  the  d e tails in 
annex 1 

 

SECTIO N D - Pro ject Time line   

What is the  p lanned  time tab le  for the  p roject, includ ing , the  exp ected  start date , date s of key activitie s 
(such as p urchase  of key items, hold ing  an event, rep orting ), and  when the  g rant will b e  sp ent b y? 
 

https://www.rugby.gov.uk/w/shopfronts-design-guide-supplementary-planning-document-spd-
https://www.planningportal.co.uk/planning/planning-applications/consent-types/advertisement-consent
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Ad d  as many rows as you need . Includ e  any o the r d e tails b e low the  tab le .  

 ACTIVITY  DATE  

Pro ject Start (must b e  afte r Fund ing  Ag reement is sig ned ) Like ly to  b e  4-6 
weeks afte r you 
ap p ly. 

   

Pro ject End   Must end  b e fore  
30.06.25 

  

SECTIO N E - Pro ject O utp uts and  O utcomes 

What outcomes (b enefits) will your p roject d e live r, for your b usiness, the  Town Centre /marke t, e tc.?  Fill in 
the  tab le  b e low and  ind icate  how are  you g oing  to  evid ence  that you have  achieved  those  outcomes. 
O NLY CO MPLETE THE RELEVANT O UTCO MES FO R YO UR BUSINESS. 

Are  the re  any othe r b ene fits /  ad d ed  value  that your p ro ject will achieve? De tail the se  b e low the  tab le . 

O UTCO ME  
TARGET increase  
in numb ers or % 
(where  known) 

HO W WILL YO U MEASURE O R EVIDENCE THIS O UTCO ME?  

Job s created   
 

e .g . I currently have  1 p erson emp loyed , me . So  when I emp loy 
an assistant I will have  doub led  the  staff in my b usiness.  

Job s safeg uard ed     e .g . I currently have  3 staff b ut d ue  to  lowered  sale s I am at the  
p oint where  I will p rob ab ly have  to le t one  p e rson g o .  The  
success me tric will b e  that all three  staff remain emp loyed .  

Increased  footfall in 
Town Centre  

  This is for p hysical visitors to  Rug b y.  If your p roject would  
b ecome  an attraction which would  b ring  visitors in, who d o  not 
normally visit Rug b y those  would  b e  numb ers to  count. 

Increased  visitor 
numb ers to  your 
b usiness 

  I currently have  100 visits to  my b usiness p e r week. Success 
me tric will b e  p roof of a % increase  in visits. 

Red uced  vacancy rate s    Success metric – grant allows your business to move into a 
currently vacant business premise in Rugby. 

Greenhouse  gas 
red uctions  

 Works which increase  the  ene rg y e fficiency within your 
b uild ing  e .g . new wind ows/d oors 

Imp roved  p e rce ived / 
exp e rienced  

 Where  the  imp rovements make  your p remises more  easily 
accessib le  e .g . new ramp s, removal of step s 
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accessib ility  

Imp roved  p e rcep tion of 
facilitie s/amenitie s  

 Comp le te  this if you think that your p roject will make  visitors 
p e rce ive  the  amenitie s or facilitie s b e tte r than they had  b e fore  

Ad d itional Bene fits 

Are  the re  any othe r b ene fits /  ad d ed  value  that your p ro ject will achieve? 

   

Section D - Financial d e tails  

1.  Your b usiness b ank d e tails 

(a) Name  of Bank  

(b ) Name  on b ank account:  

(c) Account numb er:  

Sort cod e : 

 

(d ) Branch ad d ress:  

2. Financial Rese rves   Please  confirm your b usiness’s financial re se rves< - Guidance at this link 

(a) Restricted  re se rves: O nly comple te  of ap p licab le  

(b ) Unrestricted  re se rves: O nly comple te  of ap p licab le  

(c) Please  p rovid e  a statement as to  why you hold  this 
leve l of re se rves: 

O nly comple te  of ap p licab le  

3. VAT 

(a) Is your b usiness VAT reg iste red ? Answer yes or no 

(b ) If yes, p lease  p rovid e  your VAT refe rence  numb er  O nly comple te  of ap p licab le  

4. Total bank b alance  

Please  confirm the  total b alance  of all your b usiness 
b ank and  b uild ing  socie ty accounts at the  date  of 
ap p lication:  

Business accounts only 

 

SECTIO N F – Sup p orting  Docume nts  

Please  tick to  confirm you have  attached  cop ie s of the  following  d ocuments to  this ap p lication form: 

https://www.pricemann.co.uk/cash-reserves-its-importance
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☐ VAT Certificate  (if reg iste red  for VAT)  

☐ Comp any Reg istration /  Ce rtificate  of Incorp oration or HMRC reg istration le tte r  

☐ Proof of Rug b y trad ing  ad d ress (if no t reg iste red  in the  Boroug h of Rug b y).  

☐ Annual accounts/financial record s or a statement that shows your b usiness’s b alance  of fund s, income  
and  exp end iture  

☐ A bank statement / loan le tte r /  g rant le tte r (to  show you can fund  the  10% match) 

☐ A bank statement from the  current or p revious month in your b usiness’s reg iste red  name . 
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Anne x 1 

Sub sid y Contro l Act 2022 

Und er the  Sub sid y Contro l Act 2022, a sub sid y is whe re  a p ub lic authority p rovid es sup p ort to  an 
ente rp rise  that g ives them an economic ad vantag e , meaning  eq uivalent sup p ort could  not have  b een 
ob tained  on commercial te rms. This can take  the  form of a g rant, a tax b reak, a loan, g uarantee  or eq uity 
investment on favourab le  te rms, or the  use  of facilitie s b e low marke t p rice , among st o the r kind s of sup p ort.  

An ‘ente rp rise ’, as d e fined  in the  Sub sid y Contro l Act 2022, re fe rs to  a p erson, or g roup  of p e rsons und e r 
common ownership  or common contro l, engag ed  in an economic activity that entails offe ring  g ood s or 
se rvices on a marke t, to  the  extent that the  p e rson, or g roup  of p e rsons, is eng ag ed  in such an activity.  

Grant sup p ort p rovid ed  b y the  Community Grant is offe red  und e r Minimal Financial Assistance  (MFA). 
Und e r the  Sub sid y Contro l Act 2022, MFA allows p ub lic authoritie s to  award  low value  sub sid ie s without 
need ing  to  comply with the  majority of the  sub sid y control req uirements. MFA has a financial threshold  so  
no  recip ient can rece ive  more  than £315,000 over the  ap p licab le  p e riod  und e r section 36(1) of the  Sub sid y 
Contro l Act 2022.  

Cumulation rule s ap p ly to  MFA. This is e ssential to  ensure  that the  UK is comp lying  with its inte rnational 
ob lig ations. MFA sub sid ie s cumulate  with each o the r and  with o the r sub sid ie s that fall within the  categ ory 
of ‘Minimal or Se rvices of a Pub lic Economic Inte re st (SPEI) financial assistance ’. This cap ture s all the  
d iffe rent low value  exemp tions an ente rp rise  could  rece ive  in sup p ort from UK p ub lic authoritie s.  

The  following  should  all b e  taken into  account during  the  current and  p revious two financial years:  

• Minimal Financial Assistance  
• SPEI assistance   
• Aid  g iven und e r the  EU State  aid  d e  minimis regulations 
• Sub sid ie s g iven as small amounts of financial assistance  (SAFA) und e r Article s 364(4) or 365(3) of 

the  UK-EU Trad e  and  Coop e ration Agreement afte r the  end  of the  imp lementation p e riod  b ut p rior 
to  this section of the  Act coming  into  e ffect.  

Please  use  the  tab le , b e low, to  id entify any of the  ab ove  sup p ort you have  rece ived . If you are  in d oub t 
ab out how p revious supp ort is classed , p lease  contact the  organisation that p rovid ed  it. 

If you have  not rece ived  any such sup p ort, p lease  leave  the  tab le  b lank and  sig n the  d eclaration b e low. 

Date  of 
Sub sid y 

Aid  Award ed  
Typ e  

Name  of 
Sub sid y 

Aid  Value  of 
Assistance  (£) 

Source  of 
Sub sid y 

Aid  
Declaration 

      
      
 

Declaration  

By ticking  the  b oxes b e low and  sig ning  this d eclaration, you and  your org anisation confirm that you/your 
b usiness:  

☒ Have  carefully read  this d ocument.  
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☒ Are  authorised  to  make  this d eclaration on b ehalf of your organisation 

☒ Have  not rece ived  more  than £315,000 in sub sid ie s ove r the  ap p licab le  p e riod  and  any p reviously 
rece ived  the  sub sid ie s d uring  the  current and  two p revious fiscal years from any sub sid y award ing  b od y are  
in the  annex 1 tab le . 

☒ Accep t and  confirm that all information p rovid ed  in this ap p lication is a true  rep re sentation of the  
p osition of the  ind ivid ual, g roup  or organisation and  its intention for the  g rant if successful.  

☒ Und e rstand  that if we  want to  introd uce  any chang es afte r the  g rant has b een award ed  then p rior 
ap p roval must b e  soug ht from Rug b y Boroug h Council, in writing . 

☒ Und e rstand  and  accep t that the  name  of my business, the  title  of this p ro ject, the  amount of g rant 
req uested  and /or awarded , and  the  re sult of the  ap p raisal of my p ro ject will b e  mad e  p ub lic on Rug b y 
Boroug h Council’s web site  

☒ Ag ree  to  comp ly with the  Procurement, Pub licity and  Rep orting  req uirements as laid  out in Sections 10, 
11 and  12 of the  Guide lines for Ap p licants d ocument. 

☒ Ag ree  to  comp le te  and  sub mit the  case  stud y temp late  (p rovid ed  in this ap p lication pack) as soon as the  
p ro ject is comple te . 

Sig nature :  
 

 

Print Name:  
 

 

Position:  
 

 

Date :  
 

 

 

mailto:businessconnect@rugby.gov.uk

